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VisionCatering for Office365 
 
Digital ordering for food and beverages, when you 
arrange the meeting in your Outlook calendar 
 
No more manual stickies and lack of overview of ordered catering when you arrange 
a meeting and order food and drinks to the meeting. 
 
With VisionCatering you can order bread, water, coffee, tea, among other things, in 
the same process as when you book the calendar meeting in Outlook. 
 
When a meeting is booked in the Outlook calendar, the meeting organizer completes 
a digital order form where he or she can indicate which catering should be prepared 
and be available in the booked meeting room: 
 

 
 
The persons responsible for the catering have a real time updated overview of the 
scheduled meetings and the deliveries, which should be ready for the meetings, and 
how much is ordered in total for the next few days, so that the canteen can plan 
procurement, production and preparation of the deliveries: 
 

 
 
The solution also includes cost center registrations, so that ordered catering can be 
charged the company's various departments. 
 
An additional module allows all employees to specify which days they are attending 
the canteens lunch and then the canteen / kitchen can plan company lunches based 
on number of participants - visualized digitally, rather than manual notes. 
 
Read more about VisionCatering and see larger screenshots at www.visionpeople.dk – 
add-ons - or try VisionCatering for free the first month. 

 
Features: 
 

Digital ordering of food 
and beverages 
When you arrange a meeting in the 
Outlook calendar, you fill in a digital 
order form with the needed food and 
beverages for the meeting. 
 

The canteen or reception 
is automatically notified 
Right after the meeting is booked in 
Outlook, the required food and 

beverages for the meeting is visualized 
for the people responsible for the 
deliveries. 
 

Overview of orders 
The canteen or kitchen has access to a 
list showing the catering ordered for 
today's and the next few days so that 
they can buy and/or produce it (coffee, 
tea, sandwiches, bread, cake, etc.). 
Digital enrollment to the coming days 
lunches is available as an additional 
module. 
 

Dynamic order form 
The persons responsible for the 
delivery of food and beverage for the 
meetings can adjust the digital order 
form so that the menu list reflects the 
possible deliveries. 
 

No more manual stickies 
In the meetingbooking process, a 
message can be written to the 
recipient so that e.g. the canteen can 
get the meeting booker's comments on 
special requests for the meeting or 
useful comments to the order. 
 

Possibility of extensions 
If you want further integration, you 
can expand the solution so that the 
order can be send directly into the 
kitchen’s food production system or, 
for example, displaying the "menu" or 
other meeting information on a screen 
at the meeting room. 

The program sends a digital message to the canteen, 
kitchen, reception or the person responsible for 
delivering the catering to the meeting, so that everything 
can be purchased and made ready for the meeting. 
 
The order form can also be used as communications to 
the canteen from the meeting organizer for special 
requests and messages which the canteen must take into 
account in relation to the refreshments for the meeting 
and/or preparation of the meeting room. 
 
The digital order form is fully integrated into the 

Office365 and can be managed and edited by the 
canteen, so that the food and beverage can reflect the 
day's or week's options. 
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